STATE UNIV

ERSITY
NOTICE OF VACANT POSITION/S
as of p”ﬁ B B 2822

| | Safary/ Monthly [ Qualification Standards
( Ne. | Position Title Plantilla item No. Job/Pay s | . 5 L . | Place of Assignment
| | Grade alary Education Training Experience Eligibility Others |
1 |Administrative |CATSCB-ADAS2-4-2004 |8 $18.998.00 |Completion of 2 years  |Four (4) hours of One (1) year of C.S. Sub-Professional / | Human Resource
| |Assistant I studies in college relevant training  |relevant experience | 1st Level Eligibility Management Services
| \ (HRMS)
{ |

[ Job Description: = ~

{4 Prepare. process, update and maintain appointment, employee compensation and benefits, personnel records, documents, Leaming and Development, rewards and recognition

2. Assist the Human Resource Management Officers in the Recruitment, Selection, and Placement process

3. Assist the Human Resource Management Officers in the preparation and submission of Personnel/HR Reports and other documents

|4. Perform other duties that may be assigned by the immediate supervisor from time to time

|Required Competencies:

Core: Organizational: 4. Planning and delivering Technical

1. Exemplifying integrity 1. Speaking effectively 5. Managing information 1. Records management 4. Front Office Services

2. Delivering service excellence 2. Writing effectively 6. Collaboration and networking 2. Computer skills 5. Benefits Compensation

3. Soiving problems and making decisions

3. Championing and applying innovations

3. Recruitment, selection and placement _and Welfare management

Interested and qualified applicants should signify their interest in writing,

attach the following documents and send to the address below not later than AUG 1 8 2022‘

1. Appiication Letter;
secured at the HRM Services or CatSU Website);

Experience Sheet (CS Form No. 212, Rev. 2017)

2. Letter of Intent and Statement of Authenticity & Veracity of Documents Submitted (a copy may be

3. Fully accomplished & notarized Personal Data Sheet (PDS) with recent ID picture & Work

downloadable at www.csc.gov.ph;

4. Certified true copy of Transcript of Records (High School Diploma, Baccalaureate, Post-graduate);

5. Certified true copy of Updated Service Record or Certificate of Employment (if applicable);
6. Certified true copy of Certificates of Trainings/Seminars Attended;

7. Certified true copy of Certificate of Eligibility/Rating/License |D;

8. Certified true copy of Performance Rating in the last two rating periods (if applicable):

9. Photocopy of Latest Appointment (if applicable);

10. Other documents relevant to the position applied for.

APPLICATION WITH IN
LATE SUBMISSION OF APPLICATIO

QUALIFIED APPLICANTS are advised to hand in

L
MA. storéirE'MAﬁ,CRlsPuNo

or send through courier their application to:

Administrafive Officer V, Human Resouce Management Services

Catancuanes State University
Virac, Catanduanes

\\SOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
Al SHALL NOT BE ACCEPTED.

The Catanduanes State University is an Equal Opportunity Employer and all qualfified
applicants will receive consideration for employment and does not unlawfully discriminate
applicant on the account of person’s age, sex, sexual orientation and gender identity, civil status,
disability, religion, ehtnicity, political affiliation, disability status or any other charactenstic protected
by law. Physically-challenged applicants may contact the HRM Services for assistance at
+639290041494.



NOTICE OF VACANT POSITION/S

as of ! 6 88 2822

‘ [ SavT | yonthiy Qualification Standards

lo. | Position Tit Plantilla tem No. | Job/P o Place of Assignment
| Ne | Fosiion e antila fem e “Jcosridzy‘" Salary Education Training Experience Eligibility Cthers 2

[ CATSCB-ADAS2-3-2004 s |

Four (4) hours of
relevant training

One (1) year of
relevant experience

C.S. Sub-Professicnal/
1st Level Eligibiiity

| | Admuinistrative l
|Assistant ! !
| . | v!

| l |

por
plans anc programs in line with public relations and media communications services of the university
Srovides adminisirative support services in sustaining efficiently
with set standards

| ™18,998.00|Completion of 2 years

i Fucic Peigtions anc
studies in college

Mecia Communicatcns
Sarscas (PRMCS)
|

Job Descrigtion:
14 Assists in the formuiztion of

various paper documentations, information tracking and monitoring (print, broadcast and socialiweb media) and cther mancatec recorts in conforman

3. Assists in the production of print. and audic-visual materials of the office for dissemination and/or presentation in various publics and media
4. Assists in various zucio-visua multi-media services to other university offices/colleges

5. Provides asst in choto-video documentations of various university activities and events”

Reguired Competencies:

Core Organizational:

4. Planning and delivering

Technical

Exemplifying integrity
. Delivering service excellence
Solving problems and making decisions

S

1. Speaking effectively
2. Writing effectively
3. Championing and applying innovations

5. Managing information

1. Multi-media Arts/Creative Design
6. Collaboration and networking

4 Presamations Skilis
2. Computer Skills

3. Public Relations Management

1. Application Letter:

nterested and qualified applicants should signify their interest in writing, attach the following documents and send to the address below not later than

AUG 18 2022

2. Letter of Intent and Statement of Authenticity & Veracity of Documents Submitted (a copy may be
secured at the HRM Services or CatSU Website);

3. Fully accomplished & nctarized Sersonal Data Sheet (PDS) with recent 1D picture & Work
Experience Sheet (CS Form Ne 212, Rev. 2017) downloadable at www.csc.gov.ph;

4. Certified true copy of Trz

5. Certified true copy of Updated Service Record or Certificate of Employment (if apclicabie)
6. Certified true copy of Certificates of Trainings/Seminars Attended;

7. Certified true copy of Certificate of Eligibility/Rating/License 1D;

8. Certified true copy of Performance Rating in the last two rating pericds (if applicacie)

9. Photocopy of Latest Appointment (if applicable);

riot of Records (High Schocl Ciplema, Baccalaureate, Post-graduate);

10. Other documents relevant to the position applied for.

QUALIFIED APPL]{:AN}S are zdvised to hand in or send through courier their application to:
al /

— — /
MA. SIONNE MAY T.-CRISPINO
Administrative Officer V. H
Catanduanes State Univer
Virac, Catanduanss

2n Pzsouce Management Services

E

NTERTAINED.

The Catanduanes State University is an Equal Opportunity Employer and all qualfiiied
applicants will receive consideration for employment and does not unlawrully discriminate applicant
on the account of person'’s age, sex, sexual orientation and gender identity, civil status, disability,
religion, ehtnicity, political affiliation, disability status or any other characteristic protected by law.
Physically-challenged applicants may contact the HRM Services for assistance at +63928004 1484



NOTICE OF VACANT POSITION/S

as of '”E ﬁa ?ﬁ??

1 | Salary/ Monthly Qualification Standards |
{ ition Til Plantill X P . I | Place of Assignment
1N°‘< Fosition Trte E iantiliaditem Ko Jo!:;daey Salary Education Training Experience Eligibility | Others } 9
[ \ Medical and
. . <.
1| Nurset |CATSCB-NUR1-31-2017 pa5097.00 |Bachelorof Science in None required  |None required R.A. 1080 (Registersd Nurse) Dental Senviees
| Nursing ‘ (Auxilliary Services)
Job Description: i od d
|1. Treats minor ailments and assists/attends to emergency cases
2. Conduct health education, guidance and counseling to students and employees
|3. Prepares and maintains students and employees' health record
|4 Assists in periodic health assessment and evaluation of students and employees
|5 parforms other relsied works as may be assigned by the immediate supervisor
|[Required Competencies:
|Core: Organizational: Technical
| 1. Exemplifying integrity 1. Speaking effectively 4. Planning and delivering 1. Health and Nutrion Education
2. Delivering service excellence 2. Writing effectively o 5. Manaaina information 2. Emergency Management
3. Solving problems and making decisions 3. Championing and applying innovations 6. Collaboration and networking

{Intereszed and qualified applicants should signify their interest in writing, attach the following documents and send to the address below not later than Al E l B 2022

|

[1” Application Letter: 5. Certified true copy of Updated Service Record or Certificate of Employment (if applicable);
2 Leter of Intent and Statement of Authenticity & Veracity of Documents Submitted (a copy  |6. Certified true copy of Certificates of Trainings/Seminars Attended;

may be secured at the HRM Services or CatSU Website); 7. Certified true copy of Certificate of Eligibility/Rating/License ID;

2. Fully sccomplished & notarized Personal Data Sheet (PDS) with recent ID picture & Work |8, Certified true copy of Performance Rating in the last two rating periods (if applicable);
Experience Sheet (CS Form No. 212, Rev 2017) downloadable at www.csc.gov.ph; 9. Photocopy of Latest Appointment (if applicable); ) '

4. Certified true copy of Transcript of Records (High School Diploma, Baccalaureate, 10. Other documents relevant to the position applied for.

Post-grzduzte)

QUALIFIED APPLICANTS are advised to hand in or send through courier their application to:

The Catanduanes State University is an Equal Opportunity Employer and all qualfified
applicants will receive consideration for employment and does not unlawiully discnminate
‘applicant on the account of person’s age, sex, sexual orientation and gender identity, civil
status, disability, religion, ehtnicity, political affiliation, disability status or any other characteristic

prot_e‘cied by law. Physically-challenged applicants may contact the HRM Services for
assistance at +639290041494.

MA. SIONNE MAY T. CRISPINO

Administrative Officer V, Human Resouce Management Services
Catanduanes State University

Virac, Catanduznes

3 SHALL NOT BE ENTERTAINED.

~mEmTT e




S STATE UNIVERSITY

NOTICE OF VACANT POSITION/S

as of
o | cosition T | R ja;‘;;y-’ | Monthly Qualification Standards [ |
. | Position e | antilla item No. ob/Pay . . { i
‘ i P l Salary Education Training Experience Eligibility Others | F13c=of Ass'g"memj
[ 1 |Administrative .CATSCB-ADAS-ZO—ZOOA 6 lP16,B77.00 Completion of 2 years None required

| | Aide W1

|

studies in college

None required C.S. Sub-Professional /

1st Level Eligibility

College of Health

|
“ Sciences (CHS)
I

Job Description:

I
\
‘l‘ S=rform clerical and messengerial tasks

Assist the College Dean and faculty in the conduct of college activities

TNIFANI N

File maintain custody of college records, documents, communications, issuances

Berform other relzted duties that may be assigned by the immediate supervisor from time to time

|Required Competencies:

Organizational:
1. Speaking effectively
2. Writing effectively

Fore

1. Exemplifying integrity

2. Delivering service excellence

3. Solving problems and making decisions

3. Championing and applying innovations

4. Planning and delivering
5. Managing information
6. Collaboration and networking

Technical
1. Records management
2. Computer skills

Interested and qualified applicants should signify their interest in writing, attach the following documents and send to the address below not later than

fUG 18 2022

1. Application Letier;
secured at the HRM Services or CatSU Website);

Sheet (CS Form No. 212. Rev 2017) downloacable at www. csc.gov.ph;

2. Letter of Intent and Statement of Authenticity & Veracity of Documents Submitted (a copy may be
3. Fully accomplished & notarized Personal Data Sheet (PDS) with recent 1D picture & Work Experience

4 Certified true copy of Transcript of Recerds (High School Diploma, Baccalaureate, Post-graduate);

6. Certified true copy of Certificates of Trainings/Seminars Attended;
7. Certified true copy of Certificate of Eligibility/Rating/License ID;

9. Photocopy of Latest Appointment (if applicable);
10. Other documents relevant to the position applied for.

5_Certified true copy of Updated Service Record or Certificate of Employment (if applicable):

8. Certified true copy of Performance Rating in the last two rating periods (if applicable);

QUALIFIED APPLI(_:A‘NLS are advised to hand in or send through courier their application to:

Ay,
MA. SIONNEMAY T. CRISPINO

Administrative Officer VV, Human Resouce Management Services

Catanduanes State University
Virac, Catancuanes

APPLICATION WITH INCOM
LATE SUEMISSION OF APFLICATICN SHALL NOT BE ACCEPTED.

DOCUMENTS SHALL NOT BE ENTERTAINED.

The Catanduanes State University is an Equal Opportunity Employer and all qualfified

applicants will receive consideration for employment and does not
on the account of person’s age, sex, sexual orientation and gend
religion, ehtnicity, political affiliation, disability status or any other

unlawfully discriminate applicant
er identity, civil status, disability,
characteristic protected by law.

Physically-challenged applicants may contact the HRM Services for assistance at +639290041494.



c. Catercuanes

Q)

NOTICE OF VACANT POSITION/S
as of “|E g B 2922
I Qualificati dard T
No. | Position Title Plantilla item No l JS:t:?F:Z’y ‘ Monthly — | j Pl Assi t
) : l Grade \ Salary Education Training Experience Eligibility \ Others i ace of Assignmen
;
1 |Laboratory |CATSCB-LABT1-1-1998 6 |#16,877.00 |Completion of two  ( 2) years None required None required Laboratory Technician I College of Arts and
Technican | studies in college (CSC MC 10, s. 2013 Sciences
Category Il)
-

Dob Description:

1. Assistfacilitate laboratory services suc
2. Perform laboratory operations and hygiene duti=s sucl

ory materials and equipment
|aboratory supplies, materials, chemicals, equipment and a

3. Maintain cleanliness, workability of laborat
4 Assist in maintaining updated inventory of
5. Perform other related duties as may assigned by immediate supervisor

h as issuance and preparation of laboratory equipment, apparat
h as disposal of aboratory waste, safe storage an:

uses, and chemicals during laboratory classes/experiments
d protocol in handling of laboratory chemicals and apparatus

ssist in order/procurement of stocks for |laboratory use

Required Competencies:

Organizational:

1. Speaking effectively

2. Writing effectively

3. Championing and applying innovations

Core:
1. Exemplifying integrity
2. Delivering service excellence

Technical
1. Laboratory instrumentation background
2. Laboratory supplies management, storage and disposal

4. Planning and delivering
5. Managing information
6. Collaboration and networking

T

3. Solving problems and making decisions

Interested and gualified applicants should signify their interest in writing, attach the following documents

AUL T8 U/

and send to the address below not later than

1. Application Letter;

2. Letter of Intent and Statement of Authentici
at the HRM Services or CatSU Website);

3. Fully accomplished & notarized Personal Data Sheet (

(CS Form No. 212, Rev 2017) downlcadable at www.csc gov.ph;
Baccalaureate, Post-graduate);

ty & Veracity of Documents Submitted (a copy may be secured

PDS) with recent ID picture & Work Experience Sheet

5. Certified true copy of Updated Service Record or Certificate of Employment (if applicable);
6. Certified true copy of Certificates of Trainings/Seminars Attended;

7. Certified true copy of Certificate of Eligibility/Rating/License ID;

8. Certified true copy of Performance Rating in the last two rating periods (if applicable);

9. Photocopy of Latest Appointment (if applicable);

10. Other documents relevant to the position applied for.

4. Certified true copy of Transcript of Records (High School Diploma,

QUALIFIED APPLfﬁI’S are ad

/
MA. SIONN MAY T. CRISPINO
Administraiive Officer V, Human Resouce Mana
Catanduanes State University
Virac. Catanduanas

gement Services

APPLICATION WITH !

LATE SUBMISSION

NCOMP

ENTERTAINED.

vised to hand in or send through courier their application to:

The Catanduanes State University is an Equal Opportunity Employer and all qualfified
applicants will receive consideration for employment and does not unlawfully discriminate
applicant on the account of person’s age, sex, sexual orientation and gender identity, civil
status, disability, religion, ehtnicity, political affiliation, disability status or any other
characteristic protected by law. Physically-chzllenged applicants may contact the HRM
Services for assistance at +639290041494




ANES STATE LNIVERSITY

ares

NOTICE OF VACANT POSITION/S

as of
i Salary/ N Qualification Standards
No.| Position Title Plantilla Item No. Job/Pay | Monthly Sala i t
Gradey y v Education Training Experience Eligibility Others Place of Assignmen
1 |Administrative | CATSCB-ADA4-32-2004 4 ©14,993.00 Completion of two (2)  |None required None required C.S. Sub-Professional/ Coilege of Education
Aide |V years studies in College 1st Level Eligibility (COED)

m Description:

1. Take charge of the record
2 Receive 2nd file communications, office instructions, memoranda, circular, evaluation forms, etc.
3. Prepare and keep office forms, control office supplies and materials

4. Perform clerical and messengerial tasks

5. Perform other duties that may be assigned by the immediate supervisor from time to time

ing, routing and releasing of incoming/outgoing communications and other reports &f the office concerned

Technical

Reguired Competencies:
Core:

1. Exemplifying integrity

2. Delivering service excellence

Organizational:

1. Speaking effectively

2. Writing effectively

3. Championing and applying innovations

1. Record management
2. Computer skills

4. Planning and delivering
5. Managing information
6. Collaboration and networking

3. Solving problems and making decisions

Interested

and qualified applicants should signify their interest in writing, attach the following documents and send to the address below not later than

fUG 18 2022

1. Application Letter;

2. Letter of Intent and Statement of Authenticity & Veracity of Doc
secured at the HRM Services or CatSU Website);

3. Fully accomplished & notarized Personal Data Sheet (PDS)
Sheet (CS Form No. 212, Rev. 2017) downloadable at www.csc.gov.ph;

uments Submitted (a copy may be

with recent 1D picture & Work Experience

5. Certified true copy of Updated Service Record or Certificate of Employment (if applicable);
6. Certified true copy of Certificates of Trainings/Seminars Attended;

7. Certified true copy of Certificate of Eligibility/Rating/License ID;

8. Certified true copy of Performance Rating in the last two rating periods (if applicable);

9. Photocopy of Latest Appointment (if applicable);

10. Other documents relevant to the position applied for.

4 Certified true copy of Transcript of Records (High School Diploma, Baccalaureate, Post-graduate);

QUALIFIED APP/LICANIS are advised to hand in or send through courier their application to:

MA. SIONNL?/I\W%.‘C{RISPINO

Administratiye Officer V. Human Resouce Management Services
Catanduanes State University
Virac, Catanduanes

APPLICATION WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
LATE SUBMISSION OF APPLICATION SHALL NOT BE ACCEPTED.

The Catanduanes State University is an Equal Opportunity Employer and all qualiified
applicants will receive consideration for employment and does not unlawfully discriminate
applicant on the account of person’s age, sex, sexual orientation and gender identity, civil
status, disability, religion, ehtnicity, political affiliation, disability status or any other characteristic
protected by law. Physically-challenged applicants may contact the HRM Services for
assistance at +639290041494




Repucir oF the Shilpmras
CATANDUANES STATE UNIVERSITY

Virge, Calerguanes

NOTICE OF VACANT POSITION/S

as of
Salary/ Monthly Qualification Standards
No. | Position Title Plantilla Item No. Job/Pa i

Gradey Salary Education Training Experience Eligibility Others Place of Assignment

1 |Administrative |CATSCB-ADA4-6-2004 4 #14,993.00 |Elementary School Graduate ~ [None required None required Professional Driver's Motor Pool Services
Aide IV License
(MC 10, s. 2013-Cat. IV)
- - _

Job Description:
vehicular accident; record and submit trip forms
2. Assist in the maintenance and overhauling of vehicles; maintai

of vehicles at all times
3. Perform other functions/duties that may be assigned by the immediate supervisor from time to time

1. Convey CatSU officials on official business within or outside CatSU; ensure safety and property while driving; obse

rve traffic rules and regulations and report involvement in any

n vehicle cleanliness and good running condition; and report/recommend for repair/replacement of damaged parts to ensure serviceability

Required Competencies:
Core:

1. Exemplifying integrity

2. Delivering service excellence

Organizational:

1. Speaking effectively

2. Writing effectively

3. Championing and applying innovations

Technical
1.Driving Skills

4. Planning and delivering
2. Vehicle maintenance and servicing

5. Managing information
6. Collaboration and networking

3. Sclving problems and making decisions
Interested and qualified applicants should signify their interest in writing, attach the following docum

ents and send to the address below not later than

AUG 1§ 2022

1. Application Letter;
2. Letter of Intent and Statement of Authenticity & VVeracity of Documents Submitted (a copy may be
secured at the HRM Services or CatSU Website);
3 Fully accomplished & notarized Personal Data Sheet (PDS) with recent ID picture & Work Experience
Sheet (CS Form No. 212, Rev. 2017) downloadable at www.csc.gov.ph;

4 Certified true copy of Transcript of Records (High School Diploma, Baccalaureate, Post-graduate):

5. Certified true copy of Updated Service Record or Certificate of Employment (if applicable);
6. Certified true copy of Certificates of Trainings/Seminars Attended;

7. Certified true copy of Certificate of Eligibility/Rating/License ID;

8. Certified true copy of Performance Rating in the last two rating periods (if applicable);

9. Photocopy of Latest Appointment (if applicable);

10. Other documents relevant to the position applied for.

QUALIFIED APPLICAN;’S are advised to hand in or send through courner therr application to:
] /
s

MA. SIONNE MAY T\.»Cé!SPINO
Administrative Officer V, Human Resouce Management Services

Catanduanes State University
Virac, Catancduanes

APPLICATION WITH INCOMPLE BE ENTERTAINED.
LATE S SSION OF AP3LIC T

EWIS

The Catanduanes State University is an Equal Opportunity Employer and all qualfified
applicants will receive consideration for employment and does not unlawfully discriminate
applicant on the account of person’s age, sex, sexual orientation and gender identity, civil
status, disability, religion, ehtnicity, political affiliation, disability status or any other
characteristic protected by law. Physically-challenged applicants may contact the HRM

ervices for assistance at +639290041494. -
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